
Olmsted 156 Library and Book Procedures (during Covid restrictions) 

As of March 2021  

Entry to the library 

- Students will drop returned books in the plastic rubber maid bin provided 

- Students will sanitize hands before sitting down  

- Scheduled small group students will sit at tables individually and wait for instructions 

- Individual visiting students (study hall reservation or sent by teacher after calling ahead) will sanitize 

hands and immediately check in with the librarian before other tasks 

Social distancing in the library 

- Students will sit one to a table 

- Students will avoid getting too close (6 feet) to others while browsing for books 

- Students can use the online catalog to search for books before coming to the library, so they can go 

directly to the places the books they want are located when it’s time to select books  

- Students will try to refrain from randomly touching multiple books—if they need help browsing they 

should ask the librarian  

- Students will stand 6 feet apart while waiting to check out their book 

- Students will refrain from leaning on counters, etc.  

- Students in scheduled small groups will go back to their seats to wait for group to finish checking out 

books before leaving  

Masks in the library 

- Students will wear their masks over their nose and mouth at all times while in the library. 

-If they are unable to do this, they will not be able to browse the books or come to the library.  

-If there is a medical reason for not being able to wear a mask, I can deliver books to their classroom 

Sending Students to the library 

- Teachers will call ahead if they need to send a student to the library (same policy as previously)- it’s 

preferable to schedule student visits, if at all possible.  

- If students need to print something, they should message librarian on Schoology to make sure printers 

are working and available and to schedule a time to come down.  

- I will not accept any student without prior reservation with me, via a phone call with the teacher, or via 

limited passes distributed to study hall teachers for available library times.  

Study hall 

- Students can use passes distributed to study hall teachers (from the librarian). Library will be flexibly 

available and not all days and times will be available based on other activities taking place.  

Lunch  

- No lunch passes will be available at this time. Students should go to their scheduled lunch.  

Book Care and Return 

- Books will be returned to the rubber maid plastic bin at the entrance to the library  

- Books will be quarantined for one week—students should not share books with others 

- Students should take special care of their books and leave them in their bookbag if taking them home, 

when not reading them.  

- Same rules apply to overdue books—if they are not returned, students cannot check out a book 


